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The AZDOHS is the Arizona State Administrative Agency and is responsible for the overall 
management of several grant programs provided by the U.S. Department of Homeland 
Security.   
 
As a part of the overall responsibility of managing these grants, the department is 
ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŦƻƭƭƻǿƛƴƎ CŜŘŜǊŀƭ ƎǊŀƴǘ ƎǳƛŘŀƴŎŜΣ /ƻŘŜ ƻŦ CŜŘŜǊŀƭ wŜƎǳƭŀǘƛƻƴǎ ό/CwΩǎύΣ hŦŦƛŎŜ 
of Management and Budget (OMB) guidelines and State of Arizona regulations. 
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This presentation pertains to the following State Homeland Security Suite of Grants:  
ÅHomeland Security Grant Program 
ÅUrban Area Security Initiative 
ÅCitizen Corps Program 
ÅMetropolitan Medical Response System 
 
Rules that govern these grants (in order) are: 
ÅU.S. Constitution 
ÅFederal law (statutes) 
ÅOMB Circulars and Code of Federal Regulations (CFRs) 
ÅGrant Guidance 
ÅGrant Agreement 
ÅThe State of Arizona (and therefore the AZDOHS) may impose requirements that are 
more restrictive than any of the above 

ÅAn example is lodging and per diem rates 
Å (Arizona State Accounting Manual Section II-M; Page 12; #8) 
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ÅFederal guidelines to consider:  
ÅGrant Guidance 
ÅDHS Financial Guide:  

Åhttp://www.dhs.gov/xlibrary/assets/Grants_FinancialManagementGuide.pdf  
Å44 CFR Chapter 1: Emergency Management and Assistance 

Å http://www.access.gpo.gov/nara/cfr/waisidx_07/44cfrv1_07.html 
Å2 CFR 225 Cost Principles for State, Local and Indian Tribal Governments: 

Åhttp://www.access.gpo.gov/nara/cfr/waisidx_07/2cfr225_07.html   
Å 44 CFR Part 13, Uniform Administrative Requirements for Grants and    Cooperative 
Agreements to State and Local Units of Government: 

Åhttp://149.168.212.15/mitigation/Library/44_CFR-Part_13.pdf 
ÅU.S. Department of Homeland Security Authorized Equipment List (AEL): 

Åhttps://www.rkb.mipt.org/ael.cfm  
State guidelines to consider: 
ÅSubgrantee Agreement 
ÅState of Arizona Accounting Manual  

Åhttp://www.gao.az.gov/publications/SAAM/ 
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The AZDOHS is required to report on detailed information about the applicants 
organization, such as: 
 
ÅEmployer Identification Number  
ÅAmount of Federal expenditures  
ÅAudit information   
ÅThe organizations financial and accounting systems   

 
Is the organization equipped to handle Federal funds?  
 
ÅThe Federal government requires that any organization receiving Federal funds shall 
maintain adequate business systems to address:  

ÅFinancial Management 
ÅProcurement 
ÅPersonnel 
ÅProperty 
ÅTravel   
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New Federal requirement: Federal Funding Accountability and Transparency Act (FFATA) 
ÅThe AZDOHS must collect a Data Universal Numbering System (DUNS) number from 
stakeholders  
ÅGo to http://fedgov.dnb.com/webform   in order to obtain a DUNS number if your 
organization does not already have one 

 
ÅThe FFATA requires organizations receiving 80% of its annual gross revenue from Federal 
sources and $25 million in Federal funds within its most recent fiscal year to provide the 
compensation of the top five paid executives within the organization. 
Å²Ŝ ŘƻƴΩǘ ŜȄǇŜŎǘ Ƴŀƴȅ ǎǘŀƪŜƘƻƭŘŜǊǎ ǿƛƭƭ Ŧŀƭƭ ƛƴǘƻ ǘƘƛǎ ŎŀǘŜƎƻǊȅ 
 

ÅAwards cannot be made to organizations that meet the above criteria but have not 
provided the information  
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The AZDOHS has specific responsibilities governed by grant guidance and OMB circulars.  
Some of those responsibilities include: 
 
ÅObligate funds to stakeholders within the specified amount of time according to grant 
guidance  
 
ÅReport on all grant funds awarded and expended quarterly and bi-annually including 
specific descriptions of all projects 
 
ÅInform stakeholders of CFDA numbers when making awards 
 
ÅAdvise stakeholders of requirements imposed on them by Federal laws, regulations 
and provisions of grant agreements 
 
ÅMonitor stakeholders to ensure that Federal awards are used for authorized purposes 
in compliance with laws, regulations and the provisions of contracts, and that 
performance goals are achieved 
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ÅEnsure that stakeholders expending over $500,000 in Federal awards during their 
fiscal year have met the audit requirement 
 
ÅIssue management decisions on audit findings and ensure that there is adequate 
corrective action 
 
ÅRequire stakeholders to allow the AZDOHS and outside auditors access to records and 
financial statements 
 
ÅProcess reimbursements and respond to stakeholder inquiries in a timely fashion 
 
ÅWork closely with Stakeholders to find solutions to problems 
 
ÅComply with Federal and State rules and regulations as they pertain to the 
management of Federal grants  
 

      
 8 



Stakeholder responsibilities: 
 
ÅCompliance with the Subgrantee Agreement 
 
ÅComplying with OMB circulars and Code of Federal Regulations (CFRs) 
 
ÅExpending funds timely and in the manner in which they were awarded 
 
ÅCompleting an audit by an independent audit agency if expending more than 
$500,000 in the most recent fiscal year and submitting a copy of that audit within nine 
(9) months of the end of the fiscal year 
 
ÅAccounts must be established to identify Federal funds separately from all other 
funds 
ÅEach Federal funding source must be identifiable separately from each other 
funding source including other Federal sources 

   
ÅSubmitting quarterly reports and other required documentation on time 
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ÅSubmitting for reimbursements by project monthly or quarterly 
ÅSubmitting final reimbursements no later than 45 days after the end of the 
performance period established in the Subgrantee Agreement 

 
ÅGoods and services must be received and invoiced for expenditures prior to the end 
of the subgrantee performance period 
 
ÅEnsure that there are systems in place to properly account for Federal funds  

ÅMust have records and or documentation which support the entry and can be 
readily located 

 
ÅBe able to provide accurate and current financial reporting information to grant 
funders and auditors 
 
ÅMaintain equipment and use for the intended purpose  
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ÅEnsure that there are proper systems in place to ensure accurate policies, procedures 
and records for:  

ÅAccounting  
ÅProcurement 
ÅPersonnel 
ÅProperty management 
ÅTravel 
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Priority: 
ÅProcess reimbursements timely and make payments to stakeholders in an acceptable 
amount of time 
 
ÅReimbursement request forms are generated and submitted to stakeholders in an Excel 
format via email   
 
ÅEach agency, depending on its regional location within the State is assigned a fiscal contact 
at the AZDOHS   
ÅThe fiscal contact processes reimbursements and handles any other fiscal matters 
including collection and review of audits and answering fiscal and grant management 
questions from stakeholders 
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